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Cadre Management Circular: DCS P&T/01/2021

Secretary to the Governor,

Secretary, Provincial Public Service Commission,
Secretary, Council secretariat,

Secretaries of Provincial Ministries,

Deputy Chief Secretaries,

All Heads of Departments,

Northern Provincial Council

Administering the ‘Personal to Holder’ Cadre - Northern Provincial Council

It is observed that a clarity on the approved cadre by the Department of Management Services on
the basis of ‘Personal to Holder’ is needed for the provincial institutions to administer the same in
a uniform manner. Therefore, the following guidelines should be adhered with full compliance.

1. Names of posts/designations specified and approved under ‘Personal to Holder’ cadre by the
Department of Management Services shall remain unchanged till the post is vacated by any

means.

2. Ifa‘post/designation’ approved under the ‘Personal to Holder’ cadre and that post/designation
falls under the same regular cadre category, the relevant provisions pertaining to promotional
aspects in the approved service minutes or scheme of recruitment shall be adopted with the
recommendation of Chief Secretary and Provincial Public Service Commission (PPSC) and with
the approval of Honourable Governor instead of having a separate scheme of promotion for

the ‘Personal to Holder’ cadre.
3. The posts/designations specified and approved under ‘Personal to Holder’ cadre by the

Department of Management Services other than the posts/designations mentioned at above 2
shall have separate schemes of promotions with the recommendation of Chief Secretary and

PPSC and with the approval of Honourable Governor.
4. The holders of ‘Personal to Holder’ cadre shall not be entitled to acting appointments in any

kind but they shall be entitled to internal promotions (within the initially approved institution)
if their eligibility is clearly spelt and incorporated in the approved service minutes/scheme of

recruitment.
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5. A ‘Personal to Holder’ cadre shall be abolished only at circumstances when the holder leaves
the service as a result of promotion, retirement, resignation, vacation of post, death and
disciplinary action i.e. dismissal.

6. Ifa ‘post/designation’ approved under the ‘Personal to Holder’ cadre and that post/designation
falls under the same regular cadre category, the ‘Personal to Holder’ cadre shall, in any
instances, not be treated as the cadre under regular cadre category and computed without
differentiating.

7. The ‘Personal to Holder’ cadre is meant for individuals and institutions where their services are
heavily needed while granting relief to those individuals. Therefore, the holders in this cadre
category shall not be transferred out from the institutions where the ‘Personal to Holder’ was
initially approved by the Department of Management Services. Requests for temporary
transfers under medical grounds only shall be directed to the Chief Secretary.

8. If any contradictory actions or stand points to the forgoing paragraphs were taken, it shall be
corrected on or before 31.12.2021.

Note: The authority of final decision for any issues arisen when implementing this circular is with
the Chief Secretary.

This circular is issued with the approval of the Honourable Governor of Northern Province.

S.M. Saman Bandulasena
S.M. Saman Bundulasena e s

Chief Secretary, Northern Province
Northern Provincial Council
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